MINIMUM QUALIFICATIONS VERIFICATION
COVER SHEET




Contractual Start Date:  









Unit: 








Employee’s Name:  





 W#: ______________



Classification:   





 Code:     



     
 Application

             Authority for release of information
             Record of completion of reference check
             License/Certificate (if applicable)
             Diploma/Transcript/Written confirmation of required degree

______ Written confirmation of prior work experience
              (Must include dates of prior employment, job title and description of duties

Comments:




































 
Contract Administrator Signature: _________________________________


Date completed: _____________________

______ Completed within 30 days of contractual hire (Yes or No)
Please note: The minimum qualification verification must be completed within 30 
days of the contractual hire start date.  Return the completed verification packet to the 
Office of Human Resources.
Revised 3/2018
