
Is the 
incident 

reportable or 
internally 

investigated?

Make appropriate 
notifications

Ensure the health 
and safety of the 

participant(s)

Submit to Standing 
Committee for 

Review

Complete an AIR 
within 21 business 
days of discovery

Standing 
Committee 
Approve?

Submit into PCIS2 
Quarterly 

Yes

Investigation
Occurs

AIR submitted 
within 10 business 
days of discovery

Complete any 
applicable follow up 

Yes

Report the 
incident 

internally w/in 
1 business day

Submit IR in 
PCIS2 within 1 
business day

Reportable Incident Internally Investigated

Reportable vs Internally Investigated Incidents


