m M a ryl = nd Quick Reference Guide ImmuNet:

Manage Inventory Transfers in ImmuNet ; izati i
DEPARTMENT OF HEALTH g ry Maryland's Immunization Information System

ImmuNet users with Admin User and Vax Inv Order User role can access ImmuNet’s inventory module.
To transfer vaccine inventory in ImmuNet, please follow the steps below:

Sending Organization

1. Under your organization, click on ‘Inventory and Ordering’ on the left menu panel, then ‘Manage
Transfers’ to get to this screen:

Manage Transfer

Create a New Transfer.... New Transfer
Return to the Previous Screen.. Cancel

Transfer List
Outbound Transfer
Create Date Sending Org:Site Receiving Org:Site Ship Date Retum Date
06/02/2020 TRANSFER IR Physicians AK Test Org A
04/26/2015 TRANSFER IR Physicians JBTest2 03/10/2017
11/15/2013 TRANSFER IR Physicians Transfer TestA 03182015
02110/2015 TRANSFER IR Physicians ATO 03/18/2015
02118/2015 TRANSFER IR Physicians CJ Scriptt Sort TC4 03182015
03/16/2015 TRANSFER IR Physicians 1€ 172 Parentvendoron  oangants

2. Select ‘New Transfer’ and select the receiving organization from the drop down menu:

New Transfer

Sending S|te\ IR Physicians v| Save Transfer

Internal Receiving Site | v or Cancel

Receiving Organization | AFIX Test Org v|
Note: Only those sites or organizations which have inventory set up are displayed.

Add from Inventory Show « Active and Non-Expired @ Inactive or Expired

Transfer lQuantity Expiration

[ ] Bexsero Menings 223456789 46028-0114-02 98 Y Y 070021
! Tdap - Td -

[ ] Boostrix e NewLot 58160-0842-11 96 Y oY 03/24/2022
- Tdap -Td -

[ ] soostrix e testiotos 58160-0842-11 10 Y Y 05052022
Tdap -Td -

[ ] soostrix e 000K 58160-0842-34 99 Y N 06202027

PLULAALE nfuenza 55555 19515.0892-41 23 Y Y 12312020

3. Enter the number of doses to transfer and click ‘Save Transfer’.

4. Select ‘Packing List’ (this will open a pdf file for printing) — you must click this button even if you do not
need a packing list. Please make sure your pop-up blocker is not enabled (to allow for pop up
messages) so you can see the packing list as shown below. Otherwise, the process cannot be

= o
£ https//immunethealth.maryland.gov/uat-IR/auth/generatePackingLists
-+ 7 B8
Role: Admin User (Provider) >My Account > Logout
Maryland immuNet
PACKING LIST
Shipment Date; 020420 WEBSITE NOTICE:
SHIPPED FROM: 0. Information System
Margaret Praman Isabet Morgan
R Prysicians AABC Clinic
12300 5t 123 e st
‘BALTIMORE. W 5621 sanucns M, 24201 Contact Us
Phone: (508} 22333 ax 4464 Phone: (342) 3422349
e pnt |
Vorly kit s 459 ety sgwral 0 pocking ot Bns Save Transfer
Vaccina Lot Number xpivs  Doses CoDose TotslCost | v or Packing List | Label
COVID-A% MRNA LNPS.PF, 0300 rmnn omaes @ s10 E
(Phast COVID-19 Vacone - Pz e sm E 7
e : Frio Tars

= Which have inventory set up are displayed. Delete Transfer
Manage Transfers >

R |
Documents
Data File Loading Transfer Expirats
Quant Essos
O |2 v

Manage Org Selections
2 Pim Sono comp plizer001 % Y 011012023

Add from Inventory Show « Active and Non-Expired @ Inactive or Expired
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5. Select ‘Label’ (this will open a pdf file for printing) — you must click this button even if you do not need
the label. Please make sure your pop-up blocker is not enabled (to allow for pop up messages) so you
can see the label as shown below. Otherwise, the process cannot be completed.

3 generateShippingLabelsReport do - Personal - Microsoft Edge = @
& httpsy//immunet health.maryland gov/uat-IR/auth/generateShippingLab
o1 Q -+ 9 8

sicians  Role: Admin User (Provider) >My Account > Logout

Information System

Contact Us

Save Transfer

Packi Label

Dele r

List

jch have inventory set up are displayed.

Manage Transfers >

> Transfer Shipping
Documents

Data File Loading
Manage Org Selections

[Transfer Item

[Transfer Quantity [Expiration
s el T T T e T el
O [ Tiaer COVID-19 covip-19 pfizer001 % Y Y owonzz

Add from Inventory Show « Active and Non-Expired @ Inactive or Expired

6. Select ‘Ship’ and enter the ship (or transfer) date, then click the ‘Ship’ button:

Enter Ship Date i)

Transfer Between Organizations Created on 11/30/2020

Address 123 Main St

Contact HP

BALTIMORE, WI 54321

Sending Entity Receiving Entity
Organization IR Physicians Organization AFIX Test Org
Site IR Physicians Site AFIX Test Org

Address 1000 AFIX LANE

ROCKVILLE, MD 20849

Contact Denise Hamann

Phone # (608) 222-3333 ext 4444

Transfer Vaccine ltem

Phone #(333) 111-2222

[ranster Guariiy | NacemeGrowp Lot Namber
5 FLULAVAL p-free Influenza 555585

Vaccines Ordered from Manufacturer
=

7. The transfer has been successfully shipped:

Greate a New Transfer....

Return to the Previous Screen....

Transfer List

Outbound Transfer

Sending Org:Site Receiving Org:Site Receive Dat :|Return Date

11/30/2020 TRANSFER IR Physicians AFIX Test Org 1113012020
~UBIO2Z070  TRANGIER TR Physicians AR Test Org A

04/26/2016 TRANSFER IR Physicians JBTestz 03/10/2017

11/15/2013 TRANSFER IR Physicians Transfer Test A 03/18/2015

02/10/2015 TRANSFER IR Physicians ATO 03/18/2015

02/18/2015 TRANSFER IR Physicians CJ Script! Sort TC4 03/18/2015

03/16/2015 TRANSFER IR Physicians TC 172 Parent Vendorfor  43/1817015

selr

Updated 10/09/2024 Manage Inventory Transfers in ImmuNet



m M a ryl a nd Quick Reference Guide ImmuNet:

Manage Inventory Transfers in ImmuNet 's izati -
DEPARTMENT OF HEALTH g ry Maryland's Inmunization Information System

8. Contact the Receiving Organization to sign in to ImmuNet to accept the transfer. They can see the
following page for further instructions.

Receiving Organization

When you are contacted by a Sending Organization that they have completed transferring vaccines from
their ImmuNet inventory to your organization, follow these steps to accept the transfer.

1. On the left menu panel, select ‘Inventory and Ordering’ then select ‘Manage Transfers’ to get to the
following page:

Receive Transfer
Accept Entire Transfer.... Accept Transter
Reject Entire Transfer.... Reject Transfer
Partially Accept Transfer._. Partially Accept

] Return to the Previous Screen.... Cancel

Receiving Site
It you wish to accept ail or part of this transfer, you must specify the site which will receive the inventory in this iransfer.

Receiving Site | AFIX Test Org v

Transfer Between Organizations Created on 11/30/2020

Organization IR Physicians Organization AFIX Test Org
Site IR Physicians Site AFIX Test Org
i Address 123 Main St Address 1000 AFIX LANE
BALTIMORE, WI 54321 ROCKVILLE, MD 20849
Contact HP Contact Denise Hamann
Phone # (608) 222-3333 ext 4444 Phone # (333) 111-2222

Ship Date 11/30/2020

Transfer Vaccine Item

Transfer -
e

5 Influenza FLULAVAL p-free 55555 Create New Lot

2. Under ‘Inbound Transfer’, select the link under ‘Create Date’. On the next screen below:

Manage Transfer

Create a New Transfer. New Transfer
Return to the Frevious Screen Cancel

Transfer List
Outbound Transfer
Create Date| Sending Org:Site [Receiving Org:Site Ship Date| Return Date

No Cutbound Transfer.

Inbound Transfer

Create Date| sSending Org: Site Receiving Org:Site Ship Date| Return Date

11/30/2020 TRANSFER IR Physicians AFIX Test Org

Historic Transfer (last 7 days by default)

Show by Last Updated Date From:| 11/23/2020 \% To: [ 11/30/2020 \ﬁ
CreateDate) Sending Org: Site Receiving Org:Site sShipDate T

No Histeric Transfer.
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3. Select ‘Accept Transfer’ and confirm:

Nebraska || WS
immunet.health.maryland.gov says |

Are you sure you want to add all transfer items into inventory ?

n Caneel

Marylands Immunization Information System W
DEPARTMENT OF HEALTH SeE e S

> My Account > Logout

ANNOUNCEMENTS: NEW

Click to view more...

Home Resources Contact Us

Receive Transfer

Accept Transfer

Reject Transfer

Partially ccept
cancel

Aceept Entire Transfer

Reject Entire Transfer...

Fartially Accept Transfer....
Return to the Previous Screen....

Receiving Site

If you wish to accept all or part of this fransfer, you must specify the site which will receive the inventory in this transfer.

Receiving Site | AFIX Test Org v

4. Select ‘OK’.
5. The transfer has been successfully accepted:

Manage Transfer

Create a New Transfer....

Return to the Previous Screen....

Qutbhound Transfer

Create Date Sending Org: Site Receiving Org:Site Ship Date Return Date

No Outbound Transfer.

Inbound Transfer

Create Date Sending Org: Site Receiving Org:Site Ship Date Return Date

No Inbound Transfer.

Historic Transfer (last 7 days by defaulf)

Show by Last Updated Date From:| 11/23/2020 |ﬁ To: [ 1113012020 |ﬁ
CreateDate| Sending Org:Site  |Receiving Org:Site RestockDate

11/30/2020 TRANSFER IR Physicians AFIX Test Org 11/30/2020 11/30/2020
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6. The receiving organization’s inventory should now display the transferred vaccine(s):

logged in as: > Organization. AFIX TestOrg Role: IR Developer > My Account > Logout

I mmu N et s ANNOUNCEMENTS: NEW

Marylands Immunization Information System e e e
DEPARTMENT OF HEALTH SeREEERen SR

Click to view more...

Home Resources Contact Us

View Inventory

Add Inventory for Site (AFIX Test Org).. Add Inventory

Modity Quantity On Hand for Seiected Sites.. Modify Quantity
Show Transactions for Sites.... Show Transactions
Retum to the Previous Screen....

L1 R AFIX Test Org [d show @ Aclive @ Inactive - Non-Expired @ Expired

5 Y

[ ELULAVAL p-free Y 12/31/2020

For more information about managing your inventory in ImmuNet, see the Manage Inventory Guide on
the ImmuNet Quick Reference Guide and ImmuNet Training Videos.

Home Contact Us Hep

ImmuNet Quick @
Select one Organiz Refornics Suids

For Healthcare |

RIS Providers bk

(+] For School Users pent of Health
ImmuNet Training c
Videos

e Counties v|
organij ImmuNet User ke A SELECTION v| Role: [ Admin User v|
Manual

Index A B —J] H ! J KL MNOP QRS STIUVYVW

= 1 XX Z
Uploading Data | I el IS KT
Files to ImmuNet

Contact ImmuNet Support (here) with any questions.
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https://health.maryland.gov/phpa/OIDEOR/IMMUN/Pages/quick_ref_guides.aspx
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