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                  Quick Reference Guide 

Managing COVID-19/Other Adult  Vaccine Inventory 

ImmuNet users with Admin User and Vax Inv Order User roles can access ImmuNet’s inventory module.  

To manage your ImmuNet inventory, please follow the steps below:  

On the left menu, click ‘Inventory and Ordering’ then ‘Manage Inventory’.   
Click on View Inventory; 

                           

 

 

 

 

 

 

 

ImmuNet allows you to Add or Subtract vaccines to your ImmuNet vaccine inventory. 

 

 

 

To add missing VFC or your privately purchased vaccines in ImmuNet, click ‘Inventory and Ordering’ (on the left menu) 

click ‘Manage Inventory’ then ‘View Inventory’). Click ‘Add Inventory’. 

 

                           

 

 

 

 

 

 

Enter the Trade Name, Manufacturer, NDC, Lot Number, Expiration Date, Funding Type, and Quantity on Hand.  

The Lot Active  field should be set to ‘Yes’ and the Funding Type should be set to ‘Public’  (for vaccines that are ordered 

through ImmuNet) or ‘Private’  (for privately purchased vaccines) then click Save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

VFC vaccines ordered through ImmuNet will be automatically added to your ImmuNet inventory module. 

 

Add Inventory  
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     Inventory was added successfully if the red message ‘inventory was inserted successfully’ appears on the bottom of the   

     screen. 

 

 

 

 

 

 

 

 

      To add more vaccines, click ‘Add New’ and repeat the above steps. Click ‘Cancel’ to return to your inventory. 

 

 

 

 

 

 

 

 

 

 

 

 

Your ImmuNet inventory may show vaccines that have been administered or reported as return/wastage. 

Check the Select box to the left of the Trade Name for each lot number you want to adjust. You can select multiple    

checkboxes to adjust multiple vaccines at the same time.  

Click ‘Modify Quantity’ (or click directly on the blue Trade Name link). 

 

 

 

 

 

 

 

 

 

 

 

 

Subtract Inventory  
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For each row, under Action, select ‘Subtract’, enter the number of vaccines to be subtracted under Amount, enter 

‘Transaction Date’, select ‘Error Correction’ under ‘Reason’ then click ‘Save’. 

 

 

 

 

 

 

 

 

 

 

 

 
NOTE: For inventory adjustments, choose ‘Error Correction’ (i.e. to adjust your inventory or to zero out your inventory).  

DO NOT report Wastage or Return (Doses Returned/Temperature Excursions) in ImmuNet as ImmuNet does 
not currently support Wastage or Return (Doses Returned/Temperature Excursions - ImmuNet will not 
generate the required labels, packing slips, return sheet, etc.).  

To learn how to navigate ImmuNet, click on ‘Resources’  then click  ImmuNet Quick Reference Guide and 
ImmuNet Training Videos.  

 

 

 

 

 

 

 

 

Contact ImmuNet Support (here) with any questions. 

 

 

 

https://health.maryland.gov/phpa/OIDEOR/IMMUN/Pages/quick_ref_guides.aspx
https://health.maryland.gov/phpa/OIDEOR/IMMUN/Pages/ImmuNet-Tutorial-Videos.aspx
https://health.maryland.gov/phpa/OIDEOR/IMMUN/Pages/Contact-us.aspx

