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MIS S ION AND VIS IO N 

Prev enti on a nd Hea l th Promoti on Admi ni s tra ti on 

Prevention and Health Promotion Administration 

MISSION 

The mission of the Prevention and Health Promotion A d min ist ration is to p rotec t, promote and 
imp rove 
the health and well-being of all Marylanders and their f a mi lies through provision of public h ealth 

le a d e rsh i p and through c ommu n ity -b ased public health efforts in partnership with local health 

departments, provid ers, c o mmu n ity b a se d org an ization s, and public and private sector agencies, 
givin g 
special attention to at-risk and vulnerable populations. 

VISION 
The Prevention and Health Promotion A d ministration e n visio n s a fu tu re in wh ic h a ll M ary lan d ers and 

th eir families enjoy optimal health and well-being. 
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CR CEHS Staff 

Youth Ca mp Certi f i ca ti on 

Youth Camp Certification 

Brian Flynn, Center Chief 
443-690-3018 

Brian.Flynn@maryland.gov 
health.maryland.gov/youth-camps 

Tylvia Koromah, Office Secretary 
410-767-8417 

Tylvia.Koromah@Maryland.gov 

Michael McNeely, Section Head 
443-743-9723 

Michael.McNeely@Maryland.gov 
Cecil, Montgomery, Somerset, Wi comi co, Worcest e r 

Lindsey Wuest, Section Head 
410-375-6541 

Lindsey.Wuest@Maryland.gov 
Al l eg a n y, G a rret t , Howard, P ri n ce G eorg e’s 

Nicole Alonge-Smart, Regional EHS 
443-690-7017 

Nicole.Alonge-Smart1@Maryland.gov 
Anne Arundel , Ca rol i ne, C a rrol l , Charl es, Dorchest e r, 

Fred eri ck, Ha rf ord, Kent, Queen Anne’s, Talbot 

Angelese Davis, Regional EHS 
443-571-5892 

Angelese.Davis1@maryland.gov 
Ba l t i mo re, Ba l t i more Ci t y, C a l v ert , St . M a ry’s, 

Washington 
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Tra i ni ng Outl i ne 

T ra ining O utline 

1. Wha t is a Y o ut h Camp 
2. Background Checks 
3. Pla ns & Pro c edure s 
4. Fa c ilit ie s 
5. Health Program 
6. A pplic a t io n Proc ess 
7. I nspec tio n & Fees 
8. R equire d Reports 
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Wha t i s a Youth Ca mp 

W ha t is a Yo uth Camp 

● Regulations 
● Da y Camp 
● Residential Camp 
● Wh a t is no t a camp 

Section 1 
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Legal Authority/Regulation 

Legal Auth o r i ty / R e g u l a t i o n 

Law 
Y o uth Ca mp Ac t: Health General T itle 14 Subtitle 4 

Regulations 
• Certification for Y o ut h Ca mps 

• COMAR 10.16. 0 6 
• Health a nd Medic a tio n R equirements for Y o uth Camps 

• COMAR 10.16. 0 7 
• Fee S c he dule 

• COMAR 10.01. 1 7 

Youth Camp Certification 
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Day Camp 

Da y Camp 
Is My Program a “Youth Camp”? 

COMAR 10.16.06.02B(13) 

Day 
CampOpera t e 7 days i n a 

3 week p eriod. 

3 or more recreational act ivit ies 
or 

1 or more specialized activities 

Primarily Recreational Activities 

7 or more 
campers 

unrelated to 
director 

Ca m per Age 
3 .5 to 18 years 
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Residential Camp 

R e sidential Camp 
Is My Program a “Youth Camp”? 

COMAR 10.16.06.02B(30) 

R esident ia l 
Camp 

Camper stays 
away from their 

home for 5 days/4 
nights 

Primarily Recreational Activities 
Or 

Subst ant i al O ut door Recreational Activities 

7 or more 
campers 

unr el at ed to 
director 

Camper Age 
3. 5 to 18 years 
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Wha t I s NOT a Youth Ca mp? 

W ha t Is NOT a Yo uth Camp? 

● A licensed child care cen ter 
● A family day care home 
● A program operating before or after a d a i l y school 

session 
● A competitive activity sponsored by a sports league 
● An instructional program of 2 hrs. or less i n a 

specialized activity 

Is My Program a “Youth Camp”? 

COMAR 10.16.06.02B(39)(c) 
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Wha t I s NOT a Youth Ca mp? 

W ha t Is NOT a Yo uth Camp? 

● A summer sch ool program taught by certif ied 
teacher and offering cr ed i t 

● A program or activity wh er e parents/guardians are 
p r esen t f or duration, participate, and ov er see 
activities of th e child 

Is My Program a “Youth Camp”? 

COMAR 10.16.06.02B(39)(c) 
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Wha t I s NOT a Youth Ca mp? 

W ha t Is NOT a Yo uth Camp? 

● A program enrolling children und er th e age of 3.5 
years old cannot be licensed as a youth camp. 

(Th e oper a tor should consult wi th Child Care 
Administration to see if a child care license is 
required) 

Is My Program a “Youth Camp”? 

COMAR 10.16.06.02B(39)(c) 
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Q u e stio ns? 

Youth Ca mp Certi f i ca ti on 

Youth Camp Certification 
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CO MAR 10.16.06 .2 1 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 
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Requi red Ba ck g round Hi s tory Check

Required Background History Check 

Three Required Components: 

• F ingerprint S u p p o r t e d C riminal 
Ba c kground C h e c k T h r o u g h CJI S MD 

• F ingerprint S u p p o r t e d C riminal 
Ba c kground C h e c k T h r o u g h CJI S FBI 

• C h ild Abuse and Ne g lect Database 
C h e c k in the State of Ma ryla nd 
T hrough Child Protec tive Servic es 

Background Checks and Clearances 



COMAR 10. 16. 06. 21 

CO MAR 10.16.06 .2 1 
Background Checks and Clearances 

Who is required to complete a background history check at 
camp? 
● Al l paid empl o yees 
● Al l vo l u n t eers 

*This i n cl u d es mino r empl o yees 
a n d vo l u n t eers under the age 
of 18* 
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CO MAR 10.16.06 .2 1 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 

MDH 

Perso n n el 
A d min ist ra t o r 

Camp S taff 
Memb er 

Camp S taff 
M emb er 

Camp S taff 
M emb er 
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Pers onnel Admi ni s tra tor 

Personnel Ad mi ni stra to r 
Background Checks and Clearances 

CJIS 
●Us e MDH Authorization Num ber: 9400019171 
●DO NOT USE THIS AUTHORIZATION NUMBER FOR OTHER STAFF 

MEMBERS 

CPS 
● Send MDH a c o py of the sig ne d a nd nota rized C PS c o ns e nt form 

(NOT TO DHS) 
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CJI S Authori z a ti on Number 

CJIS Auth o r i za ti o n Numbe r 

• C a mp appl i es for 
Authorization Number 
t hr ough CJIS 

• Results are sent to contact 
person 

• Emai l notification 
• View/print results from 

secure web site (TIME 
SENSITIVE) 

Background Checks and Clearances 
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Ma ry l a nd a nd F BI CJI S 

M a ryla n d a n d FBI CJIS 
Background Checks and Clearances 

• All required employees 
• “Employee or Volunteer” that has acce s s 
to the ca mp e rs 

• Copy of results must be addressed to 
employer, not the e mp lo ye e 
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F i ng e r p ri n ts 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 

Maryland CJIS no longer accepts inked fingerprints 
as of April 15, 2012, except for out of state. 

Use LIVESCAN PRE-REGISTRATION APPLICATION 
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ORI NUMBER 

USE THE CORRECT ORI NUMBER 

Background Checks and Clearances 



CJIS R e sults 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 
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365 Day Request 

365 Da y R e q u e st 
Background Checks and Clearances 

• U se for individ u a ls w ho were 
f ing e rprin t e d for c hild care w it hin 
la s t year 

• Does no t require fing erprint s 

• No charge 
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CJI S Authori z a ti on Upda te F orm 

C J IS Autho rization Update Form 

U se t his f o rm to upda t e c ha ng e s to: 
• Ca mp or B usiness Name 
• Contact Person 
• Ma iling Addre ss 
• Pho ne or Fax Number 
• E ma il A ddre s s 

T his fo rm is a lso used to request 
the CJIS Authoriza tio n number if you 
forget it! 

Background Checks and Clearances 



CPS Ba ck g round Cl ea ra nce 

CP S Ba c kg ro und Clearance 
Background Checks and Clearances 

• All required employees 
• “Employee or Volunteer” that has acce s s 
to the ca mp e rs 
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CPS Ba ck g round Cl ea ra nce 

CP S Ba c kg ro und Clearance 
Background Checks and Clearances 

• All empl oyees and volunteers must complete Child Protective 
Services (CPS) background clearance through myDHR portal
(myMDThink/myDHRbenefits) 

CO NS ENT FOR RELEASE OF INFORMATION 
CP S BACKGROUND / ADAM WALSH BACKGROUND CL EAR ANCE R EQ UES T 

• Pers o nnel Administrator keeps original signed and notarized form 
on file at camp. 

• Pers o nnel Administrator mus t “Submi t ” and Complete onl i ne via 
myDHR site. 

• CPS Background Cl earance result is recei ved vi a emai l from myDHR 
site or can be vi ewed on t he site. 
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R e v ie w ing R e su l ts 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 

COMAR 10.16.06.21 

• P ers o nnel Adminis tra to r mus t review MD and FBI backgro und checks and CPS 
backgro und clearance information. 

• C a nno t emplo y an indiv idua l w i th a co nv icti o n, pro ba tio n befo re j udgment, not 
crimina lly r es po ns i bl e dis po s itio n or pending cha rge lis ted in Regulatio n .21E. 

• Per Regulatio n .21F, if results indicate that the individual is responsible for child 
abuse/neglect or includes a crime not included in .21E, then Pers o nnel Administrator 
must assess hiring based on job po sition, nature/ser i o usness of the cr ime, how long 
ago, individual’s age, pro batio n/paro le and o ther pertinent info rmatio n. 
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Q u e stio ns? 

Ba ck g round Check s a nd Cl ea ra nces 

Background Checks and Clearances 
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5 Minute Break 

Youth Ca mp Reg ul a ti on Tra i ni ng 

Youth Camp Regulation Training 
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Procedures 

Procedures 

Emergency 

T rip & T ransporta tion 

S pe c ia lized A c t ivit ie s 

C hild A b u s e Pr e v e nt io n and R e porting 

S upervisio n 

Section 3 
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Procedures 

Procedures 

Procedures 
Em e rg e n cy Pro ce d u re s 

• Re g u la t io n 10. 16. 06. 34 

T rip and T ra n s p o rta tio n 

• Re g u la t io n s 10. 16.06.52 an d .53 

Su p e rvision during ro u tin e a ctiv itie s 

• Re g u la t io n 10. 16. 06. 54 

S p e cia lize d A ctiv itie s 

• Re g u la t io n s 10. 16.06.47 throu g h .52 

C h i l d Ab u s e Prevention an d Re p o rt in g 

• Re g u la t io n 10. 16. 06. 35 
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R e g ulation 10.16.06 . 34 

Emergency Procedures 

Emergency Procedures 

(1) Ensure camper safety during natural disasters, severe weather, and other emergencies; 

(2) Evacuate campers from the camp; 

(3) Account for campers and locate a missing camper; 

(4) Use fire, rescue, police, and 911 services; 

(5) Ensure emergency transportation; 

(6) Notify the camper's parent or guardian; 

(7) Ensure camper safety until the camper's parent, guardian, or parent's or guardian's designee picks up the camper; 

(8) Monitor for adverse weather conditions/air quality 
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Plan 

Plan 
Emergency Procedures 

Key po in t s in an Emergenc y Plan 

1) Keep it s im ple 
2) C o nduc t t ra inin g every sessio n 
3) U se c ha rts. d r a w in g s and 

additiona l visua l or audio aids 
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Emergency Procedures 

Missing Campers? 

1 

34 

2 

3 

4 

5 

6 ? 

6 ? 
• Head count 
• M is s ing campers 
• F inding m is s ing campers 



Ensure Camper Safety 

Ma int a in t he sa fety of t he o ther c a mpers w hile s e a rc hing for a 
missing camper. 

Emergency Procedures 
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No ti fy Parents 

Mec ha nis ms for no tifying pa re nt s of c ha ng es to pick-up or drop-off 
lo c a tio ns due to an emergency situa tio n. 

Emergency Procedures 
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911 
Emergency Procedures 

Does camp use c ell pho ne s or a no the r c o mmunic a tio n pla n? 
Wh o is re spo ns ib le for c a lling 9-1-1? 
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Transpo rtation for Ev a c u a ti o n 

Emergency tra nspo rta tio n pla n for e va c ua ting t he e nt ir e f a c ilit y. 

Emergency Procedures 
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Regulation 10. 16. 06. 47 - . 52 

R e g ulation 10.16.06.4 7 - .52 
Specialized Activities 

• All Specialized Activities 
• Dire c tor Present 
• Safe ty Plan Developed and Imple me nte d 
• Staff Training 
• Staff Ratio (1 staff to 10 campers) 

• Swimming 
• Swim ability test 
• Safe ty sy ste m to quic kly ac c ount f or campers 
• WATCHERS, WATCHERS, WATCHERS ( 16 or ove r every 25) 

• Marksmanship 
• Horseback R iding (ASTM) F1163; 
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Wa tchers Wha t a re they ? 

W atchers W ha t are the y ? 
Specialized Activities 

• A “Wa tc h e r ” is a d e s i g na te d i n di vi dua l w ho pro vi de s constant vigilance 
and , undistracted s upe rvision of C a m p e rs in w a te r. e ns uri ng the i r s afe ty 
a nd pre ve nti ng po te n ti a l dro w ni ng i nci de nt 

who Should be a Watcher? 
• Th e y sho uld h a ve the skills,knwle dge, and ability to re c ognize som e on e 

in di str e ss and alert the lifeguard f or rescue. 
• Should h a ve access to a working phone to call emergency he lp (911) 
• Should know C PR or be able to imme d i a t e l y alert som e on e ne arby who 

can. 
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W atchers Tag e x a mp l e s 
Specialized Activities 

: IPSSA waterwatcher.org a nd Sa fe K id s Wo rld 
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Swimming 

S w i mmi n g 
Specialized Activities 

X - Location of watchers 
G - Gather location 
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Natural sw imming Be a c he s S afety 

Specialized Activities 

Specialized Activities 

• Check with your local health department or MDE b efore swimming in natural w at ers. 
• Avoid swimming within 48 hours of a h eavy rain event. 
• Do not sw i m near st orm drains located along the beach area. 
• Do not sw im near if the water looks cloudier than usual, is discolored, or smells bad. 
• Do not sw im if you see any pipes draining into or around the water 
• Try not to swallow beach water. 
• Avoid swimming if you feel ill or have op en cuts or so res. If water con tact can 't be avoided, cover your open cut or so re with w at erp roof 

bandages. 
• Always take a shower or bathe aft er swimming. 
• If they are available u se diaper-changing stations in restroom facilities, or change diapers away from the waters' edge. 
• Rememb er to properly d isp ose of u sed diapers. 
• W ash your hands with soap and warm water after using the bathroom or changing diapers. 
• Pick up waste from your pets and d i sp o se of it in the t rash . 
• Get involved and volunteer in local b each clean up efforts. 
• Do your part and encourage others to keep picnic areas n ear the b each free of debris and garbage. 
• Do not attract duck, geese, or seagulls by feed in g them. 
• Wh en boating, u se an approved marin a pump-out station for boat waste d i sp o sal . 
• If you have a septic tank syst em , keep it maintained and in good working order. 
• If you see any unsafe or unhealthy conditions, rep ort them to a lifeguard or b each manager. 43



Archery 

A. A rch e ry Range. For a camp that offers archery activities , an operator shall ensure that: 

(1) An a rch e ry ran g e i s lo ca t e d where a campe r w i l l n o t wan d e r into the danger area while engaged in other 
camp activities; 

(2) An a rch e ry rang e is cl e a r l y marked to warn in d ivid u als away f ro m th e d an g e r area; 

(3) Wh e n possible, th e s h o o tin g direction is to the north to minimize an archer being blinded by the sun; 

(4) T h e s h o o tin g area has at least 50 yards of clearance or an archery net behind e ach target; and 

(5) Wh e n different a rch e r-to -ta rg e t d is tan ce s a re re q u ire d for a group that is shooting at the same time on the 
same field: 

(a) On e co m m o n s h o o tin g line i s u s e d ; and 

(b) T h e targ e ts a re set at a d is tan ce f ro m th e s h o o tin g l i n e that is appropriate with the skill level of the camper. 

Specialized Activities 

Specialized Activities 
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Archery 

B. An op era tor shall ensure that: 

(1) A rc h ers fi r e from a c ommon firing line wi th a ready line ma rk ed behind it; 

(2) On l y an arc her ready to sh oot is on the firing line and anyone waiting to shoot remains behind the ready line; 

(3) An i ndi vi dual st a ys behi nd th e fi ri ng line at all times except when ordered by the instructor to retrieve a target or an arrow; and 

(4) Bo ws and a rrows a re stored in a locked en c l osu re. 

C. Sta ff Members. For a camp that offers archery ac ti vi ti es, an operator shall ensure that: 

(1) Duri ng th e a rc h ery a c ti vi ty, a di rec tor is p resen t at th e c amp or, wh en th e a c ti vi ty oc c urs o ff th e c amp p r emi ses, th e a c ti vi ty si te; 

(2) An i n str u c to r and at l ea st on e c ou n sel or or a ssi sta n t c ou n sel or to a ssi st are on the range at al l times during a firing se ssi o n ; and 

(3) On e adul t st a ff memb er, adul t vo l u n teer , c ou n sel or, or a ssi sta n t c ou n sel or is on duty and supervising th e c ampers fo r each 
g rou p of ten c amp ers or frac ti on of ten c amp ers on th e firing line. 

D. P roc ed u res. An operator shal l ensure that a safety plan is developed and implemented : 

Specialized Activities 

Specialized Activities 
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R e g ulation 10.16.06 . 35 

Chi l d Abus e Prev enti on a nd Reporti ng 

Child Abuse Prevention and Reporting 

A. Child abuse allegations or incidents are reported as prescribed in Family Law Article, §§5-704 and 5-705, Annotated Code of Maryland; 

B. A written child abuse prevention and reporting program is prepared and implemented at the camp that includes procedures for: 

(1) Educating staff memb er s and volunteers; 

(2) Reporting child abuse both internally and externally; 

(3) Screening staff memb er s and volunteers prior to working at camp; 

(4) Reinforcing the camp�s policies and procedures during camp operation; 

(5) Evaluating the facilities and grounds; 

(6) Supervising campers; 

(7) Educating on appropriate touching; 

(8) Responding to inappropriate behaviors by staff, volunteers, parents, and campers; 

(9) Communicating wi th staff members, volunteers, parents, the Department, and the media; 

(10) Supporting an al l eged victim; and 

(11) Interacting wi th an al l eged perpetrator 
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Chi l d Abus e Prev enti on a nd Reporti ng 

Child Abuse Prevention and Reporting 

S ta ff T ra i n i n g 

Fro m B a ltimo r e C hild Abus e C enter 
Rev iew v ideo at 
https ://www.bcaci.org/pages/training-educa ti o n -o utr ea ch-o ff erings / 

Understanding Your Responsibilities as a Mandated Reporter: 

Summer Camp Training: 

Child Sexual Abuse Prevention Training: 

Internet Safety for Parents and the Community: 
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Regulation 10. 16. 06. 52 and . 53 

Regulatio n 10.16.06.52 and .53 
Trip and Transportation 

• W r i tte n S a fe ty P la ns for: 
– F ie ld trips ( On line) 
– T ra ns po rt a t io n ( On L ine ) 

– Sa fety Seats for Y o ung er Childre n 
• W r i tte n parental a u tho riza tio n 
• R ule s 
• S upe rv isio n 
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R e g ulation 10.16.06.52 a nd .53 

A. When a camper, st aff member, or volunteer is t ransported, an operat or sh a ll ensure 
that : 

(1) Tra n sport at ion is provided according to applicable State law; 

(2) A transportation safet y plan is developed and implemented that includes: 

(a) Tra n sport at ion safet y rules, standards, and pract ices; 

(b) Supervision requirements including camper to st a ff rat ios; 

(c) Emergency transportation services; and 

(d) Severe weather procedures; 

Tri p a nd Tra ns porta ti on 

Trip and Transportation 



R e g ulation 10.16.06 . 54 

S uperv i s i on 

Supervision 

Campers 
Required Number of Adults and Assistant Counselors 

Adults Assi st a n t C ou n s el ors or Ad u l t s 

3 ½ to 5 years old 

1 to 8 1 0 

9 to 16 1 1 

17 to 24 1 2 

6 to 10 years old 

1 to 15 1 0 

16 to 30 
1 2 

Or 2 0 

11 years ol d or ol der 

1 to 15 1 0 

16 to 30 
1 2 

Or 2 0 

31 to 40 
2 2 

Or 3 0 50 



Q u e stio ns? 

Procedures 

Procedures 
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C on stru ction & Bu ild in g D ocu men ta tion 

Facilities 

Facilities 
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Documenta ti on f or Pri v a te Bui l di ng 

Do c u me n ta tio n for Priv ate Bui l ding 

• Bui l di ng 
• Use and Occupanc y Permit, or 
• Z oni ng Approval & M aster Plumber and M aster Electrician Letters 

• Water and S ewage 
• Publi c Wat er and S ewer, or 
• L oc a l Heal t h Approval Form (annual) 

• F ire M ar s hal I ns pect i on (annual) 
• F ood Service Facility Per mi t f r om LHD (annual ) 
• S wimming Pool Per mi t f r om LHD (annual) 

Facilities 

CO MA R 10.16.06.46 
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R e g ulations 10.16.06 .4 0 
Sleeping facilities, COMAR 10.16.06.40 

Facilities 

Facilities 

● 1 bed, c ot, or bunk p er c amp er 
● Sturdy frame with 12 inches from floor 
● Provide min. of 30 square f eet of floor space p er occupant in sleep in g areas 
● Double Bu n ks: 27 inches b ottom bunk to top bunk and 36 inches top bunk to ceiling 
● Clean, vermin-free, hole-free mattress plastic mattress c over 
● Disinfect ma t t resses annually 
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R e g ulations 10.16.06.38 & .39 

Facilities 

Facilities 

10.16.06.38 Toilet Facilities 
• To ile t f a c ilit i e s: If separate toilet fac ilities are provided they must be properly marked 

10.16.06.39 Bathing and hand washing 
• Showerheads spaced min . of 30 inches apart 
• M in . of 6 square feet of floor area 
• Con stru c ted of nonabsorbent, sk id resist a n t , easily cleanable material 
• M in . t emp 90° F max. temp 120°F 
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Garbage remov al, COMAR 10. 16. 06. 43 

Garbage re mo v a l, CO MAR 10.16.06 .4 3 

• D ura ble c o nt a iners in good repa ir 
• Co llec t ed as necessary to prev ent 

o v erflo w 
• Disposed of leg a lly 
• O ut s ide c o nt a iners h a v e: 

• T ig ht -fit t ing Lids 
• A re l ea k -pro o f, fly-pro o f, a nd ro dent -

pro o f 

Facilities 
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I ns ect a nd rodent control 

Inse c t a nd rodent control 
COMAR 10.16.06.44 

Minimize entry 
Elimina te harborage 

Facilities 
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F ire and Other Hazards, COMAR 10. 16. 06. 46 

Fire and Other Hazards, COMAR 10.16.06.46 

Facilities 

● Fire Ma rshal Inspec tio n ( a nnua l) 
● All pestic ide s, c hemic a ls, & toxic materials are: 

○ pro perly la beled, 
○ stored sa fely, 
○ are not a c c essible to campers, & 
○ o nly used by camp sta ff 
○ SDS for each chemical a re a va ila ble for camp sta ff 

● Ca mp is ma inta ined to elimina t e safety ha za rds 
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Documenta ti on f or Pri v a te Bui l di ng 

Do c u me n ta tio n for Priv ate Bui l ding 

The Local Health Approval Form: 
● LHD must complete each season for: 

○ Water supply if have an onsite 
well 

○ Sewage disposal if have an onsite 
sewage disposal system, portable 
toilet, or privies 

Facilities 
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F ood S erv ice COMAR 10. 16. 06. 42 

F ood S erv ice CO MAR 10.16.06 .4 2 

All potentially hazardo us camper food from 
home must be kept at 41F or below in a 
ref ri gerato r 

If a ref ri gerato r is no t pro v i ded, pa rents 
m us t receive a no ti ce to s en d on l y non-
pe ri shable food to camp 

Facilities 
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Documenta ti on f or S chool / Gov ernment 

Do c u me n ta tio n for S c h o o l / Go v e r n me n t 

• Building Safety Form (covers) 
• Water 
• Sewage Disposal 
• Plumbing 
• Electrical 
• Fire 
• Building/Zoning 

• F ood Service Facility Permit fr om LHD 
• Swimming Pool Permit fr om LHD 

Facilities 
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Q u e stio ns? 

Facilities 

Facilities 

62 



30 Minute Lunch Break 

Youth Ca mp Reg ul a ti on Tra i ni ng 

Youth Camp Regulation Training 
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S ecti on 5 
Health Prog ram 

Section 5 
He a lth Program 

H ealth S uper visor 

Required Staff 

Wr itten H ealth Program 
Illness and communicable disease 

Med ication 

Medication Fomss 

Tr ea tm en t Area 

H ea lth Records 

H ea lth Log 

What is an Incident 
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Hea l th S uperv i s or 

He a lth S upe rv i so r 
Health Program 

• D oc t or (MD) 
• Nurse (RN) 
• Nurse Practitioner (NP/ARNP) 

Duties 
• R eview & Appro ve Health Program Annua lly 
• Oversee or Delegate Me dic a t io n A dm inistratio n 
• Oversee Health Treatment Area 
• R eview Camper Health Forms 
• Writes emergency action pla ns w it h pa re nt / g ua rdia n 

c o nse nt 
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CPR/First Aid 

CPR/F irst Aid 
Health Program 

CO M A R 10.16.07.04 

M inim um of 2 A dult s 
• Certification I ssued by Nat i onal Organization 

On Duty at A ll Times 
• F r om 1st c amper ar r i val to last c amper pick up 

F ield T rips 
• O ne with trip and one at camp if c amper s stay behind 
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W r i tte n He a lth Program 

Health Prog ram 

Health Program 

CO MA R 10.16.07.03 

1. No ti f y th e ca mp hea lth supervisor w h en a ca mp er has an 
identif ied med i ca l p r o b l em to en s u r e that there is a pl a n of 
a cti o n at the ca mp in case of a medica l emergency;(actio n 
pla n) 

2. Disseminate inf o rma tio n to staff members tha t work w i th a 
ca mper ha ving a health pro blem; 

3. Care fo r a ca mper w i th an identif ied medi ca l pr o bl em; 
4. Ma i n ta i n co nfidentia lity r ega r di ng a ll health inf o r ma tio n on 

ca mpers a nd staff members ; 
5. Obs er v e ca mper s e a ch da y fo r ea s ily dis cer nible s i gns of inj ury 

or illness; 
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W r i tte n He a lth Program 

6. H a ndl e hea lth emergencies a nd a cci d en ts ; to include 

- No ti f y a pa r ent, gua r di a n, or th e pa r ent’ s or gua r di a n’ s des ignee when a ca mper is 
o bserved to be inj ured or ill; 

- Re p o r t hea lth s i tu a tions in a cco r d a n ce w i th Regulations .0 6 a n d .07 of th i s cha pter ; 
and 

- P rev ent th e spread of an infectious disease us i ng: 
- H a nd w a s hi ng pr o cedur es ; 
- Perso nal p r o te cti v e equi pment; 
- Perso nal hy giene; and 
- An expo s ur e co ntr o l plan; 

7. In cl u d es p r o ced u r es fo r h a n d l i n g medica ti o n at camp 

Health Prog ram 

Health Program 
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Acute I l l nes s a nd Communi ca bl e Di s ea s e Prev enti on 

Ac u te Illne ss a nd Co mmunic a ble D i se a se Prevention 
Health Program 

COMAR 10.16.07.03 and .12 

1) Clean you r hands often 
2) Wash you r hands with s oa p and water for at least 20 

seconds especially after you have been in a public place, 
or aft er blowing you r nose, coughing, or sneezing. 

3) If soap and water are not readily available, use a hand 
sanitizer that contains at least 60% alcohol. Cover all 
surfaces of your hands and rub them together until they 
feel dry. 

4) A voi d touching you r eyes, nose, and mou t h with 
unwashed hands. 
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Acute I l l nes s a nd Communi ca bl e Di s ea s e Prev enti on 

Ac u te Illne ss a nd Co mmunic a ble D i se a se Prevention 
CO M A R 10.16.07.03 an d .12 

C l ean and disinfect 

C l ean A ND disinfect fr equently t ouched s ur faces daily. This 
incl udes tabl es, door k n ob s , light switches, c ount er t ops, 
handl es , desks, phones, keyboards, toilets, faucets, and 
sinks. 

If surfaces are dirty, c l ean them: Use detergent or soap 
and water p r i or to disinfection. 

Health Program 
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Measles /Symptoms 

Me a sle s / S y mpto ms 
Health Program 

● Fever. 
● D ry co ugh. 
● R unny nose. 
● S o re throat. 
● Inflamed eyes ( co nj uncti vi ti s ) 
● Tiny white s p o ts with bluish-white ce nte rs on a re d ba ckgro und fo und inside 

the mo uth on the i nner lining of the cheek — also called Koplik's spots. 
● A skin rash m a de up of large, flat bl o tches th a t often fl o w i n to o ne a no the r 
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Ac u te Illne ss a nd Co mmunic a ble D i se a se Prevention 

Health Prog ram 

Health Program 



Medi ca ti ons 

Me d i c a ti o n s 
Health Program 

Co v ers Pres c ript io n a nd No npres c ript io n Medications 

3 T ypes - Pres c ript io n, E m erg enc y, a nd O TC ( O v er t he Co unt er) , 

S el f -administration vs . Staff Administration 

Delegation a bilit y v a ries depending on c redent ia ls of Health 

S uperv is o r 

Youth Camp Medication Administration Cert ific a t e H o lder 
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Medi ca ti ons 

Me d i c a ti o n s 
Health Program 

CO M A R 10.16.07.14 

Pres cri p tive Order fo r All Medication – MDH form 

(may b e u s ed at mul ti pl e ca mps for o ne season) 

Parental Co ns ent Do cumented 

Standi ng Orders and Parental Co ns ent 

Staff M edi ca ti o ns 

S u n s creen , s ee Ja nua ry 25, 2017 memo 
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Health Program 
Me dication Administratio n Au thorizatio n F o rms 

MDH-4578-A 3 Medications MDH-4578-B 13 Medications 
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Health Prog ram 
Medi ca ti on Admi ni s tra ti on a nd Di s pos i ti on F orms 

Health Program 
Me dication Administration a nd Disposition F o rms 
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Asth ma Ac ti o n Plan 

Health Prog ram 

Health Program 
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Health Prog ram 
(Epi) Allergy Action Plan 

Health Program 
( Epi) Allergy Ac ti o n Plan 
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Treatment Area 

Treatment Area 
Health Program 

Day 
Camp 

COMAR 10.16.07.13 

Tempo rary 
Isolation 

Private 
and 

Quiet 

First Aid 
Supplies 
and Hand 
Washing 

Continual 
Supervision 
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Treatment Area 

Treatment Area 
Health Program 

Residential 
Camp 

COMAR 10.16.07.13 

Hot /C ol d 
Running 
Water 

Bathroom 
with Flush 

Toilets 

Hand S i n k , 
Shower, and 
Isolation & 

Convalescent 
Area 

External 
Lightin g 
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He a lth Records 

Health Prog ram 

Health Program 

COMAR 10.16.07.08 & .09 

Camper Health Record 

Staff/Volunteer Health Record 
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I mmunization 

Immu n i za t i o n 

I mmuniz a t io n Record - Fo rm MDH 896 

Do c ume nt rec ord of vaccination or 
immunit y for campers w ho c urrent ly 
reside o utside t he U nit e d Sta tes, D. C. , 
or U.S. territory. 

Health Program 
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He a lth Log 

Health Prog ram 

Health Program 

Mu s t Be: 
1. On L in e d Paper 
2. Kept Confidential 
3. In Locke d Compartment 
4. Available to Department 
5. Re ta in e d f or 3 years 
6. Re co rd e d in Ink 
7. No Skipped Lines 
8. Spiral B ook Mu s t Ha v e Sequentially Numbered Pages 

1. Date 
2. N ame of Camper 
3. A ilmen t 
4. Treatmen t Presc rib ed 
5. N ame or In itials of 

Person A d min ist erin g Care 
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COMAR 10.16.07.15 
Mu st Include: 



He a lth Log 

(1) Ca pturing the s a me re quire d in forma t ion as the paper record being replaced; 

(2) P a s s word prote c te d; 

(3) Acce ssed on l y by a uthorize d sta ff me mb e r s ; 

(4) Permanent a nd w ill not be deleted; 

(5) Ca p a b l e of tra cking sta ff me mb e r us e of the sy ste m a nd produc ing an a udita ble re cord; 

(6) Ma inta ined i n a c on f i d e n t i a l ma nne r; 

(7) Ava i la b l e at a l l t ime s for re vie w by the Department upon reque st; and 

(8) Retained f or a p e r i od of 3 years. 

C. If the e le c t r on i c re c ord under § A of t h is re gu la t ion is u n a va ila b le for any reason - ? 

Health Prog ram 

Health Program 
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I nci dent Report 

Inc ident Report 

• What is an Incident? 
• Wh en to Rep or t? 
• Wh en to Report Acute I lln esses and Communicable 

Diseases? 

En ter ed online in th e Youth Camp Portal 
( Deta ils later in t he presenta tio n) 

Health Program 
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Acute I l l nes s  Communi ca bl e Di s ea s e 

Ac u te Illne ss & Co mmunic a ble Disease 
Health Program 

Refer to list on MDH 
Youth Camp Website 
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Health Prog ram 
I nci dent Reports 

Health Program 

Incide nt Repo rts 
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Q u e stio ns? 

Health Prog ram 

Health Program 
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Appl i ca ti on Proces s 

Application Process 

Pre-A pplic a t io n / New Loc ation 

Co mmunit y User 

Y o uth Ca mp Po rta l 

A pplic a t io n Wa lk thro ug h 

I nvo ic e Location 

R equire d Do c ume nt s 

Section 6 
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Pre-Application / New Location 

Pre-Applicatio n / Ne w Location 
Application Process 

New Camp: 
Complete the Pre -Application found on 
MDH Youth Camp webpage ‘Doe s my 
program require certification?’ 

New Camp Location: 
Use s the ‘Add a New Youth Camp 
Location’ button when y ou log in to the 
Youth Camp Portal 
B oth will ta ke you to the same ques tio nna i r e to enter th e ca mp inf o r ma tio n into 
th e Yo uth Camp Po rtal 
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Community User 

Co mmunity User 
The Community User is the person who has access 
to the MDH youth camp portal and is responsible 
for entering the: 
• annual application
• annual report
• incident reports 
• uploading documents 

A camp can only have 1 community user 

A person can be the community user for more 
than one camp 

Log In: https://mdhyouthcamps.force.com/login 

Application Process 

91 

https://mdhyouthcamps.force.com/login


Youth Ca mp Porta l 

Y o u th Ca mp Portal 
To enter y our youth camp, click on the name of the camp 
F or more than one camp location, click vi e w all will show all the locations 
Add a ‘New Youth Camp Location’ button found on this page 

Application Process 
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Appl i ca ti on Proces s 

Application Process 
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Youth Ca mp Porta l 

Y o u th Ca mp Portal 
Ca mp Balance 
Fee Status 
Enforcement Level 
Ca mp Status 

Inspector 
Co mmunity User 
Perso nnel Adminis tra to r 

Application Process 
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Appl i ca ti on Proces s 
Youth Ca mp Porta l 

Application Process 
Y o u th Ca mp Portal 

Camp Applicatio ns 

Annual Repo rts 

Inv o ices 

Incidents 

Specialized Activities 

Additio na l Camp Info rmatio n 

Files 
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Youth Ca mp Porta l 

Y o u th Ca mp Portal 
File s - U plo a d Documentation 
Safety Plan s, Build in g Documentation 
(not Personnel information) 

I nc ident Report 
Add a new report, see Required Reports 

Application Process 

A n n u a l R eport 
Create n ew rep ort with button at top right of 
page 

To view Annual Report history : View All 

96 



Youth Ca mp Porta l 

Y o u th Ca mp Portal 
Additional Camp Information 
• Camp contact information 

phone and email for the public
• Camp web page, social media 

and shor t camp description for 
the public 

• Facility informat i on - not public 

MDH Public Licensed Youth Camp 
Search 
https://mdheh b-
gov. my. site. com/CampS earch /s / 

Application Process 
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Application W a l kthro u g h 
Application Process 

T he A pplic a t io n butto n is at the top rig ht of the page 
Clic k ‘A pplic a t io n’ a nd then select the yea r. 
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Appl i ca ti on Wa l k throug h 

Application W a l kthro u g h 
Application Process 

If y ou ge t this me ssage , the pr e vi ous 
year’s Annual Report was not 
completed. Complete the annual 
report, then the application can be 
entered. 

If the camp did not operate the 
pr e vi ous year, email y our MDH 
contact. Onc e the issue is resolved, 
the application can be entered. 
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Application W a l kthro u g h 

Appl i ca ti on Proces s 

Application Process 
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Appl i ca ti on Wa l k throug h 

Application W a l kthro u g h 
Application Process 

New spe c ia liz e d a c t ivit y. 
If yo u a re s t a r t in g a n e w s p e c ialized activity and 
don’t s e e it on t he list, ema il yo u r MDH contact 
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Application W a l kthro u g h 

Appl i ca ti on Proces s 

Application Process 
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Youth Ca mp Porta l 

Y o u th Ca mp Portal 

Fee Payment / I nvoi ce Location 

Click on the invoice number to enter that 
invoice 

Then click ‘Pay Invoice’ in the right corner 

Click ‘Pay Online Now’ button to open the 
payment processor (credit card or ACH) 

Application Process 
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Y o u th Ca mp Portal 

Appl i ca ti on Proces s 

Application Process 

104 



Requi red Documents 

R e quired Documents 

Needs to be uploaded to the Youth Camp Portal: 
Fire Marshal Inspection (Annually) 
Workers Compensation Insurance (Annually) 

Building Documentation 

LHD approval of well water / septic sy ste m (Annually, if well or septic) 

Certification of 2 staff trained in C PR and first aid 

Written health program signe d by the health supe r vi sor (Annually) 

Written emergency procedures 

Written child abuse prevention and reporting procedure 

Application Process 
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Addi ti ona l Documents 

Additional Documents 

Needs to be uploaded to the Youth Camp Portal, if applicable: 

F ood service documentation (Annually) 

On-site pool permit (Annually) 

Trip Plan 

Transportation Plan 
Specialized Activity Plan 

Primitive Camp Documentation 

Application Process 
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MDH Website 

MDH W e bsite 
Application Process 

Key R eso urc es!! Fo rms, T ra inin g s , a nd G uida nc e Do c um e nt s 
**Previously M os t Requested F or ms and D ocuments** 

• Guida nc e Do c uments 
• T emplate Forms 
• Helpf ul Informa tio n 
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Q u e stio ns? 

Appl i ca ti on Proces s 

Application Process 
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Youth Ca mp I ns pecti on  F ees 

Youth Camp Inspection & Fees 

I nspec tio n Pro c ess 
I ns pe c t io n F requenc y 
Good Standing 
Fee Explana tion 
Fee Chart 
R educe d Fee / No Fee 

Section 7 
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I ns pecti on Proces s 

Inspec tio n Process 
COMAR 10.16.06.09 

Camp inspections are not required to be scheduled, but summer inspectors may 
request information prior to the inspection. 

During the inspection be prepared to: 
• Pr ovi de a tour of the facility 
• Allow time for the inspector to talk with staff about the plans and procedures 
• Review staff background results and health history forms with the inspector 
• Review safety plans and procedures with the inspector 

The inspection reports (4 separate sections) will be emailed to th e commu n ity user. 
Any violations observed during th e inspection will be on th e inspection reports. 

Youth Camp Inspection 
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Staff Training  Certification 

S ta ff Tra ining & Ce r tific a tio n 
Youth Camp Inspection 

Document staff training for the following: 
● Health Program 

○ Including Medication Administration 
● Emergency Plan 
● Child Abuse Prevention and Reporting Plan 

Upload training sign-in log to Youth Camp Portal 

CPR and First Aid certification Staff 
● 2 CPR/First Aid trained staff must be on duty during camp 
Upload CPR and First Aid Certificates to the Youth Camp Portal 
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I ns pecti on F requency 

Inspection F re que nc y 
COMAR 10.16.06.09 

Ca mps w ill rec eive an a n n u a l inspection f ro m a MDH summer 
ins pe c t o r 
Except: 
• Camps in ‘G ood Standi ng’ with reduced fee will receive an inspection 

at least every 4 year by a MDH summer inspector 

If MDH receives a compl ai nt about a camp, the camp complaint will be 
investigated by a MDH summer inspector 

Youth Camp Inspection 
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Good S ta ndi ng 

Good S ta nding 
COMAR 10.16.06.02.B.17 

A yo uth camp is in ‘Good S ta nding ’ after 2 c o nsec utive yea rs of: 

• A pplic a t io n submitted on time 
• New camp 60 days & Renewing 30 days before the first day of camp 

• A ll fees paid 
• No Crit ic a l Vio la t io n s noted during ins pe c t io n 
• A nnua l R epo rt submitted on time 

• Within 4 weeks of the end of camp 
• Self-Assessme nt submitted on time 

• Within 4 weeks of the end of camp, on years camp did not receive a 
MDH inspection 

Youth Camp Inspection 
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Good S ta ndi ng 

Good S ta nding 
COMAR 10.16.06.02.B.17 

Benefits for a camp ma int a ining ‘Good S t a nding ’ 

• I nspec tio n at le a s t every 4 yea rs, ins t e a d of a nnua lly. 

• R educ ed camp fee 

Youth Camp Inspection 
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F ees Expl a na ti on 

F ees Ex p l a n a ti o n 
Youth Camp Fee 

Fees are based on the number of camper days fr om the Annual Report. 
Explain Calculating C amper Days (# of Days per Week X # of Weeks per Year X # of 
C a mp ers p er W eek) 
• Exa mple 1: 5 days per week, 8 weeks per year, 10 ca mpers 

(5 X 8 X 10 = 400 ca mper days) 
• Exa mple 2: 5 days per week, 10 weeks per year, 100 campers 

(5 X 10 X 100 = 5,000 camper days) 

First year of c amp has a base fee at the beginning of year and onc e the 
annual report is submitted a fee difference invoice, credit, or either 
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Fee Chart 

F ee Chart 
Youth Camp Fee 

Maryland Depar tment of Health 
Center for R ecreatio n and Co mmuni ty Env i r o nmental Health Services 

Yo uth Camp A ppl i cati o n Fee Chart 
Ef f ective Janua r y 1, 2017 

Day Camps 
Camper Days R egul ar Fee Reduced Fee 

1 to 500 $190 $45 
501 to 2,000 $500 $125 

2,001 to 5,000 $665 $165 
5,001 or more $855 $215 

R es i denti al , Day & R es i denti al , T r i p, or Tr avel Ca mps 
Ca mpe r Days R eg ul a r Fee Reduced Fee 

1 to 700 $500 $125 
701 to 5,000 $1,000 $250 

5,001 to 16,000 $1,500 $375 
16,001 or more $2,000 $500 
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Example 1: 400 camper 
days 

Example 2: 5,000 camper 
days 



Reduced Fee / No Fee 

Reduc ed Fee / No Fee 
Youth Camp Fee 

COMAR 10.16.06.08 

Ca mps t ha t meet t he requirements to be in ‘good s t a ndin g ’ for at 
le a s t tw o consecutive years pa y a reduc ed fee 

Ca mps w ith an a lterna tive accreditation (American Camp 
Association or Boy Scouts) do no t p a y t he a p p lic ation fee 

Ca m p s operated by a unit of local government may opt for an 
Acceptance Letter ( no fee) or Certific a te ( fee) . 
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Q u e stio ns? 

Youth Ca mp I ns pecti on  F ees 

Youth Camp Inspection & Fees 
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Requi red Reports 

R e quired R e p o rts 

Annua l Report 
COMAR 10. 16. 06. 06 
Annua l Report must be submitted within 4 weeks of c a mp e nding along 
with any required i njur y/i l l ne ss reports. 

Inci de nt Re po r t s 
COMAR 10. 16. 07. 06 

Inj ur y, Il l ne ss, Medication Error, E pi ne phr i ne 

Section 8 
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Annua l Report - Where 

Annual Repo rt - W h e r e 
Required Report 

● Annual reports should be entered 
online in the Youth Camp Portal. 

● Create an annual report using the 
button at the top of the page. 

● Edit an annual report by clicking on 
the report number. 

● An annual report is only submitted 
after the complete box is checked. 
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Annua l Report - How 

Annual Repo rt - How 
Required Report 

Ensure the: 
● S tart and end dates for the 

week make sense 
● Closed days ar e correct 
● A verage number of 

c amper s for t he week is 
entered 

If a health item is entered, 
make sure an i ncident report 
has been completed 
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Annua l Report - When 

Annual Repo rt - When 
Required Report 

Annua l report must be submi t t e d in 
t he Youth Camp Portal within 4 weeks 
of c a mp e ndi ng 

An nua l rep ort ca n be e ntered wee kl y 
dur i ng ca m p or all at on c e at t he e nd 
of camp 

An nua l rep ort is o nl y submi t t e d w he n 
t he bo x is che ck e d 
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Annual Repo rt - S u b mi tti ng 

Requi red Report 

Required Report 
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Incident Report - W here 

Requi red Report 

Required Report 
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I nci dent Report - How 

Inc ident Report - How 
Required Report 

Ensure that B4 the 
s hor t description is 
completed. 

Ensure that all relevant 
questions are 
answered. 
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Requi red Report 
I nci dent Reports - When 

Required Report 
Inc ident Reports - When 
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Q u e stio ns? 

Requi red Report 

Required Report 
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Youth Ca mp Webs i te 

Yo uth Camp Websi te 
Health.Ma ryland.gov/yo uth -camps 

Submit a Q ue stion 
Regulation Training 
Laws & R e gulations 
Certification R e quire me nts 
Search Link 

C ounc il Me e tings 
M ost Requested Forms and 
Doc ume nts 
We b Portals 

MDH Website 
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