
EXHIBIT A – BUDGET FORM 

BUDGET FORM 

The Budget Narrative shall contain all price information in the format specified on these pages. Complete 
the Budget Form only as provided in the Budget Form format. Do not amend, alter or leave blank any 
items on the Budget Form.  Failure to adhere to any of these instructions may result in the Budget 
Narrative being determined non-responsive and rejected by the Department. 

Submitted By: 
Authorized Signature: _______________________________________________ Date: 
________________________​  
Printed Name and Title: 
___________________________________________________________________________ 
Company Name​: 
________________________________________________________________________________ 
Company Address: 
_______________________________________________________________________________ 
Location(s) from which services will be performed (City/State): 
___________________________________________ 
FEIN: _________________________________________ 
eMMA #:​  ________________________________________ 
Telephone: (_______) _______-- ____________________ 
Fax: (_______) _______--____________________ 
E-mail: _________________________________________
Budget Summary 

Line Item Qty Unit Cost Total Cost 
Salary 
Fringe 
Contractual 
Travel 
Operating Costs 
Supplies 
Other 
Other 
Other 
Other 
TOTAL 
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IDC % CAP 
EXHIBIT B – BUDGET NARRATIVE 

  

BUDGET NARRATIVE TEMPLATE 
(Please submit a separate Narrative for each Budget Period) 

 
Sample Line-Item Justification 

Personnel (Preventionist): $15,600 

Justification: The Preventionist will be responsible for: conducting project-related relationship-building 
activities with new and existing partners; developing informational materials for community leaders and 
the public, including fact sheets and social media posts related to the project topic; coordinating and 
facilitating monthly project meetings with partners; conducting awareness-building activities within key 
demographic areas in the community to engage the project target audience; developing and providing 
professional training at targeted local governmental agencies and private businesses; attending community 
events relevant to the project and the project’s partners. The Project Coordinator will also attend RISEMD 
meetings, collect data, conduct evaluation activities, prepare reports, and act as a liaison with the MDH 
Grant Monitor. 

$30/hr. x 520 hours = $15,600 
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