HOW TO CREATE OR REACTIVATE MA NUMBERS FROM
ANOTHER STATE IN WHICH A PROVIDER IS LICENSED

These instructions are for rendering Medicaid Providers enrolling in ePREP who have an active MA
number, or a previously-enrolled MA number under a different state license number. To reactivate or
create a MA record for your second state license number, you must create a second renderer account in
ePREP. If you do not have an ePREP account please first see the “Getting Started” Instructions at:
health.maryland.gov/ePREP.

FROM THE RENDERER’S BUSINESS PROFILE

STEP 1: Login to the Rendering Provider’s Profile.

STEP 2: From the ePREP Landing Page, select the Account’s Tab.

‘& ePREP PORTAL

My Home Applications My Tools~ Help

Hello and Welcome! I'm Lucy, your virtual guide. I'll assist you through ePREP on your journey to become a

Maryland Medicaid provider.

This is the Welcome page. Here you'll have quick access to different parts of ePREP Portal

As you explore this page by hovering over different items, I'll tell you more about where each item will take you.
O




STEP 3: Click on the blue-hyperlinked Account ID.

‘% ePREP PORTAL

My Home Applications Accounts My Tools~ Help

& Accounts

Hello again, Stephanie! Listed below are your active Maryland Medicaid accounts.
If you have any questions about them, please send a message to a Maryland Medicaid representative.

RENDERING PROVIDER: Accounts Dashboard

Account ID Provider ID Status Provider Provider Account NP1 Begin Date License State Service Actions
Name Type Type Address
e ——
80C 40 - Active Nurse Rendering. 09/15/2014 Maryland No service ®eRpFC
No-Pay Practitioner  Provider acaressi & 0
_— Rendering.
Only

STEP 4: On the left-hand side, click Other Options and then Account Affiliations.

STEP 5: Select the Add Affiliation button.
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& MA#: 1 Approval Date: 09/10/2014

@ Account ID:
& Provider Name: & Contact Narr N P4 Last Update Date: 12/05/2019
@ Provider Type: Nurse Practitioner & Account Status: 40- Active No-Pay Rendering & Service Address: No service address
@ NPI: Only
& Account Type: Rendering Provider
Content
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STEP 6: Enter the NPI of the Group that you are choosing to affiliate with and
select Verify. For example, if you are currently enrolled with Maryland Medicaid
with your Maryland license but need to enroll your DC license in order to affiliate
with a DC group, please enter the NPI of the DC group.

STEP 7: Verify the correct group results were yielded, select the Account ID and
select Continue.

Create Affiliation Application

Enter the prowider's NP1 you woula e to affillate with

wre found assoclated with 167F817I96 in eFREF Fortal
Nt belongs 1o T provider you would i to affiliate.

Prosider Type

Proysician

STEP 8: Review Affiliation Summary and select Continue.

Create Affillation Application




STEP 9: A pop-up will occur informing the user that they need to create a New
Rendering Application to house the new license. Select Create Affiliation and
proceed with completing the application.

Create Affiliation Application

Rendering Proviger must sutnit a Mew Rendering application sinee o
License is not within the same state as the

FROM THE GROUP’S BUSINESS PROFILE

STEP 1: Login to the Group Provider’s Profile.

STEP 2: From the ePREP Landing Page, select the Account’s Tab.
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STEP 3: Click on the blue-hyperlinked Account ID.

‘& ePREP PORTAL
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& Accounts

Hello again, Stephanie! Listed below are your active Maryland Medicaid accounts.
0O If you have any questions about them, please send a message to a Maryland Medicaid representative.

Accounts Dashboard v

Account ID Provider ID Status Provider Provider Account NPI Begin Date License State  Service Actions
Name Type Type Address
il 36- Active Ihysician Group Billing. 02/01/2015 ®eagC
Pay &

1ttpsi//uat-eprep.healthmaryland.gov Portal/applications. th=he&tprid=

STEP 4: On the left-hand side, click Other Options and then Account Affiliations.

STEP 5: Select the Add Affiliation button.

‘& ePREP PORTAL
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[ Update Account C Disenroliment

I you find the term "No Deta” this indicates thelitne information is not found in the State's databsase. You will be able to correct this information once you complete a

Revalidstion Applicsticn

2, Account ID: 800128424 2 MAE: [ Approval Date: 02/01/2015
& Provider Name: & Contact Name: Nodata [ Last Update Date: 05/21/2016
ASSOCIATES PC. & Account Status: 36 - Active Pay & Service Addres: d
@, Provider Type: Physician & Account Type: Group Billing N
B NPI:
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STEP 6: Enter the NPI of the Renderer that you are choosing to affiliate with and
select Verify. For example, if you are currently enrolled with Maryland Medicaid
with your Maryland license but need to enroll your DC license in order to affiliate
with a DC group, please enter the NPI of the DC group.

STEP 7: Verify the correct group results were yielded, select the Account ID and
select Continue.

Create Affiliation Application

Enter the provider's NP| vou would llke te affiliate with:

Mational Frovider

bdentification (NPT

Tt falb were found witn 17204

Flease sebect the Jcoount that DElongs 1o U provioer you would ke to affillate

Account 10 Provider Name Provider Type

STEP 8: Review Affiliation Summary and select Continue.

Create Affillation Application




STEP 9: A pop-up will occur informing the user that they need to create a New
Rendering Application to house the new license. Select Create Affiliation and
proceed with completing the application.

Create Affiliation Application

To complete the affiliation with .and

the Rendering Provider must submit a New Rendering application
since their State Health Care License is not within the same state as the
s practice location.

To start the process, select Create Affiliation to proceed to the New Rendering which requires
both parties’ e-signature before the application can hgeyhmittad

B Create Affiliation % Cancel




