Enrolling as an
Ordering/Referring/Prescribing (ORP)
Provider

These instructions are for a provider who is not currently enrolled as a Maryland Medicaid
provider. A provider should enroll as an ORP provider if they are a student in Organized
Health Care Education/Training Program, or if they intend to enroll in Maryland Medicaid
for the sole purpose of ordering, referring, or prescribing items or services for Maryland
Medicaid participants. ORP providers are not eligible for reimbursement by Maryland
Medicaid. Providers who wish to submit claims to Maryland Medicaid for covered services
must enroll to their full level of professional licensure.

STEP 1: Log into the portal, Select the “Applications” tab and then Select “New
Application”.
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Hello and Welcome! I'm Lucy, your virtual guide. |'ll assist you through ePREP on your journey to become a Maryland Medicaid
provider.
This is the Welcome page. Here you'll have quick acoess to different parts of ePREP Portal.

o O As you explore this page by hoveringover different items, I'll tell you more about where each item wil| take you.

: MY
1 _APPUCAnoNS




My Home Applications Accounts My Tools~ Help
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Here sre yourin-progress or submitted spplications for your Maryland Medicaid sccounts.
Once you have completed the enrollment process, you will be able 1o modify your sccounts.

@ fo) O Listed below are the provider spplicstions you have or are currently enrolling in Marylsnd Medicsid.

© New Application

- Filter by - B ase select a filter - .

Application Status MName Type NP1 Application Complete Last Update Owner Actions
ID

There are no applications to display

STEP 2: Select “I'm new to Maryland Medicaid, and | want to create a new application.”
Next, select the first option, “I'm an individual health care practitioner.” Lastly, click
Continue.
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Start Application Business Structure NPI Provider Type

Hellg,

Plesse answer this simple questionnaire to help me to determine the correct type of application for you.
If you need help with any of these options, you can watch the Questionnaire in-context tutorial.

@ lo] O Let's get started!
L j

D I'm enolled in Maryland Medicsid, and | want to create an spplicstion

B  I'menrolled in Maryland Medicsid, and | want to affiliate with another provider

0
[: I'm new te Maryland Medicaid, and | want to create a new application o

What kind of provider are you?

L
0 &5y I'manIndividual health care practitioner i jo

saE
™ |'m a Group or FOHC health care practice e

I'm a Facility, Clinic, Health Care Organization or Waiver Provider. [
»
| want to make changss to my sccount

Once you have made your choice, select Continue.
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STEP3: Select the third option, “I'm an Ordering/Referring/Prescribing (ORP) provider”
and “Continue”.
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Start Application Business Structure NP1 Provider Type

! ey (n) O ({"nul!' Now select which business structure best fits you as a health care Individual provider )
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- Be items or services for M.

STEP 4: On the next page, ePREP will ask you to enter your Type 1 NPI and select
“verify”. ePREP will pull back information associated with that NPI from NPPES and ask
you to confirm the information is correct. Finally, select “Continue”.
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Provider Type

Start Application Business Structure

i0

!“_ h (o] O Terrific! Now | have your registry! To be safe, check if your information is correct before movingon )

owm

National Provider Identifer (N pu° i - 6‘

National Provider Identifier (NP1

Type 1o Inaividual
First name

Last name

Tamonomy Codels)

NPPES address (registered)




STEP 5: On the next page, select “Prescribing Provider” from the Provider Type
dropdown and click “Continue”. The ORP Application will be created.
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!.!BQ fo) O (Now that your NP1 has been verified, select your provider type from the drop-down list, and press Continue to move on.)

Provider Type

| [selecta Provider Type] v

Il Oroering Referring Prescribing (ORP) Provider ]

When you are ready. select Continue.
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