GUIDE FOR PT 76S (COMMUNITY
OPTIONS PROGRAM) TO CREATE
APPLICATIONS:

STEP 1: Create a User Profile in ePREP. For further assistance on completing

this step, please refer to the document, “Getting Started, ePREP Sign Up

Instructions”, which can be found at health.maryland.gov/ePREP.

STEP 2: Once the User Profile has been created in ePREP, you will need to set

up the provider’s (Individual/Group/Facility) business profile.

a. PT 76s are Atypical Providers, so they do not have NPIs. Therefore, please

check the box next to “I'm new to Maryland Medicaid and | do not have an
NPI or Provider ID”.
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b. In the dropdown menu, select Atypical Provider and then Continue.

Let's Create Your Business Profile
Enter NPl or Provider ID

value is required

Q Verify NPI/Provider ID

You don't have an NPI2 Don't worry, you can check this option to
create your Business Profile without NP or provider ID
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c. Next enter the name of the Business Profile. This will be the name of either

the individual practitioner or the organization (i.e., group, facility). Select
Create Business Profile.
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STEP 2: Select the Applications tab at the top of the ePREP Home Page.

~PT 76 EXAMPLE a

Applications Accounts My Tools~

Hello and Welcome! I'm Lucy, your virtual guide I'll assist you through ePREP on your journey to become a
Maryland Medicaid provider.

This is the Welcome page. Here you'll have quick access to different parts of ePREP Portal.

As you explore this page by hovering over different items, I'll tell you more about where each item will take you.

STEP 3: Select New Application.

My Home Applications Accounts My Tools = Help
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Here are your in-progress or submitted applications for your Maryland Medicaid ac:
Once you have completed the enrollment process, you will be able to modify your accounts.

!“ !. o O Listed below are the provider applications you have or are currently enrolling in Maryland Medicaid.
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Application Status Name Type NP1 Application Complete Last Update Owner Actions

There are no applications to display



STEP 4: On the next page, select the two options shown below and then Continue.
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STEP 5: On the next screen, it is imperative to choose the option that best fits the
provider’s situation. For example, if the provider is an individual provider, then select
Solo Practitioner. If the provider is an organization, please select Organization.

Note: Make sure you select the correct option. Once you create the
application, you cannot change the format of the application. Therefore, if
you choose incorrectly, you will have to delete the application and start over.
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STEP 6: In the dropdown menu, select the Provider Type option that is applicable to
the provider. In this case, please select Community Options Program and then

Continue
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Okay. you have chosen Waiver Solo Practitioner for your application. Select your Provider Type from the drop-down list and press
(s ] O Continue.
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STEP 7: The application has been created. Please complete all required fields and
upload any applicable documentation in order to submit the application.



