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Preparer Information

Name of Preparer

Walter Zerrlaut

Title of Preparer

Records Officer Designee

Preparer Email Address

walter.zerrlaut@maryland.gov

Preparer Telephone Number

410-767-3598

Date
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If scanning, scan to Maryland State Archives standards and destroy originals.
Scanned images must be kept in accordance with the same retention periods
assigned to the paper version of the record. A certificate of records disposal request
must be submitted to the MDH Records Management Office for review and approval
prior to the disposal of any record materials identified in this records schedule. This
includes paper records that are scanned immediately upon receipt, paper records
that have reached maturity and electronic records that have reached maturity. After
disposal, a disposal certificate will be filed with the Maryland State Archives by the
MDH Records Office.
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Microfilm and  destroy originals.
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Establish retention schedule for re-

Dispose of present accumulation. No
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
the period of time indicated.
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It Describe records accurately. Include title, form number, size of documents, of Hall of Records
Nem work or activity to which the records relate inclusive dates, and quantity and Board of Public

0. {cubic or linear feet). Show recommended retention period. Works.
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