The Written Agreement should be in plain language and made accessible for the person directing and receiving the services.

The Written Agreement should be written in the language that the person and their team primarily use to communicate.

This agreement is between [Participant Name] and [Provider / Vendor Name]. It involves providing [Waiver Service], from [Start Date] through [End Date]. The service will be provided [Days of the Week] from [time the service will begin daily] - [time the service will end daily].

Scope of Agreement

[Provider / Vendor Name] agrees to provide [Waiver Service] by supporting [Participant Name] in the following activities:

· [Activity]
· [Activity]
· [Activity] 
· [Activity]
· [The Provider / Vendor can attach a Service Implementation Plan (SIP) with additional details]

Goals

[Provider / Vendor Name] agrees to support [Participant Name] in the following goals:

· [Goal]
· [Goal]
· [The Provider / Vendor can attach a Service Implementation Plan (SIP) with additional details]

Billing Frequency and Rate

[Provider / Vendor Name] agrees to bill the participant on the [day of month] of each month. [Provider / Vendor Name] will bill [Participant Name] [dollar rate] per hour, up to [number of hours] hours per week as [Participant Name] receives the services 

[Provider / Vendor Name] will not bill [Participant / Vendor Name]  for services not directly provided.

Agreement Termination Guidelines

The agreement can be ended at any time by either party with [number of days] days’ notice.




To ensure accessibility, all persons present at the signing of the written agreement should witness it.
