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Agenda

• Introduction
• Budget Development Resources and Tools

•  Self-Directed Services Handbook
•  InstrucƟons for DDA's SDS Budget Sheet  •  InstrucƟons for DDA's SDS Budget Sheet  
• DDA - Self Directed Services Budget Sheet   
•  DDA - Self Directed Services Reasonable and Customary Rates 

• Budget Sheet Demonstration
• Question

Budget Development Resources and Tools
Directed Services Handbook

InstrucƟons for DDA's SDS Budget Sheet  InstrucƟons for DDA's SDS Budget Sheet  
Self Directed Services Budget Sheet   
Self Directed Services Reasonable and Customary Rates  



Introduction



Budget Development Resources and ToolsBudget Development Resources and Tools



Budget Development Resources and Tools

Reference: : DDA Website 
https://dda.health.maryland.gov/Pages/home.aspx

Budget Development Resources and Tools



Budget Development Resources and ToolsBudget Development Resources and Tools

Reference: Self-Directed Services Guidance, Forms, and Webinars



Budget Development Resources and Tools

Reference: Self-Directed Services A Handbook for People with Developmental Disabilities Who 
Are Interested in Directing their DDA Services in Maryland - Feb 10, 2021

Budget Development Resources and Tools

Directed Services A Handbook for People with Developmental Disabilities Who 
Feb 10, 2021



Budget Development Resources and Tools

Reference:  Instructions for DDA's SDS Budget Sheet 

Budget Development Resources and Tools

Instructions for DDA's SDS Budget Sheet - Feb 5, 2021 



Budget Development Resources and ToolsBudget Development Resources and Tools

Reference:  
DDA - Self Directed Services Budget Sheet - Feb 5, 2021  



Budget Development Resources and ToolsBudget Development Resources and Tools

Reference:  
DDA - Self Directed Services 
Reasonable and Customary Rates 
- Feb 11, 2021   



Budget Sheet DemonstrationBudget Sheet Demonstration



Example Only – Jane Doe’s Person
Plan – Service Authorization Section

Jane Doe’s Person-Centered 
Service Authorization Section



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section
Based on her current needs, Jane is seeking to:
• Increase Respite Care Services for Camp; and
• Receive 28 hours of Respite in May which displays as 112 15

units

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:
Increase Respite Care Services for Camp; and
Receive 28 hours of Respite in May which displays as 112 15-minute 



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section
Based on her current needs, Jane is seeking to:

• Increase her Personal Supports Services to support 24 to 28 hours 
per week (which displays as 384 to 448 15

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:

Increase her Personal Supports Services to support 24 to 28 hours 
(which displays as 384 to 448 15-minute units per month)



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Based on her current needs, Jane is seeking to:
• Increase her Community Development Services to support 16 to 18 

hours per week (which displays as 64 to 80 1
Feb per month and 256 to 288 15
month)month)

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:
Increase her Community Development Services to support 16 to 18 

displays as 64 to 80 1-hour units for Sept to 
Feb per month and 256 to 288 15-minute units March to Sept per 



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Based on her current needs, Jane is seeking to:
• Use Individual and Family Directed Goods and Services 

Recruitment & Advertisement

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:
Use Individual and Family Directed Goods and Services – Staff 



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Based on her current needs, Jane is seeking to:
• Decrease stand alone Transportation services due to some 

transportation supports will be provided within the Personal Supports 
and Community Development Services

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:
Decrease stand alone Transportation services due to some 
transportation supports will be provided within the Personal Supports 
and Community Development Services



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Based on her current needs, Jane is seeking to:
• Increase Support Broker services up to 4 hours per month

Jane Doe’s Person Centered 
Service Authorization Section

Based on her current needs, Jane is seeking to:
Increase Support Broker services up to 4 hours per month



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Jane’s Total Plan Year Cost = $101, 320.32
This is Jane’s Self-Directed Budget Allocation

Jane Doe’s Person Centered 
Service Authorization Section

Jane’s Total Plan Year Cost = $101, 320.32
Directed Budget Allocation



Example Only – Jane Doe’s Person Centered 
Plan – Service Authorization Section

Budget Sheet Demonstration

Jane Doe’s Person Centered 
Service Authorization Section

Budget Sheet Demonstration



Questions


