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MARYLAND ENDORSEMENT FOR LESS THAN 5 YEARS

Department of Health  
MARYLAND BOARD OF SOCIAL WORK EXAMINERS 

4201 Patterson Avenue            Phone Number: 410-764-4788 
Baltimore, Maryland 21215 – 2299        Toll Free: 1-877-526-2541 
Web Site: www.health.maryland.gov/bswe             Fax: 410-358-2469 

Name: ________________________________ License No.:____________ Application ID: _____________ 
COMPLETE CHECKLIST - MAIL IN ONE ENVELOPE ALL OF THE REQUIRED DOCUMENTS 

DO NOT SEND DOCUMENTS SEPARATELY
IF DOCUMENTS ARE MAILED SEPARATELY, PROCESSING YOUR APPLICATION WILL BE DELAYED. 

 $100.00 application fee paid by credit card.

 Application form submitted online on ____________________________

 Supervision Verification Form(s) (attached to this check list page)

 Contractual Agreement Form(s) for supervision (attached to this check list page) MUST HAVE BEEN SIGNED

AND DATED PRIOR TO THE BEGINNING OF SUPERVISION

(The Contractual Agreement Form is required for experience & supervision obtained in Maryland)

 Summary Sheet(s) (attached to this check list page)

 Resume (attached to this check list page)

 Official MSW transcript with the date the MSW degree was awarded/conferred
□ Attached in sealed envelope or □ Being sent by the school - Electronically (email to louise.bohle@maryland.gov) or - By Postal Mail

IF APPLICABLE - CHECK LIST CONTINUED FOR: “Service Members”, “Veterans” or “Military 
Spouses”, please review the Veterans Full Employment Act 2013 section of the instructions and include the 
following documentation.   
A copy of the applicant’s out-of-state social work license.
Proof that the applicant is a service member, veteran or military spouse.
If the applicant is a service member or veteran, proof that the applicant is assigned to a duty station in 

Maryland or has established legal residence in Maryland.
  If the applicant is a military spouse, proof that the applicant’s spouse is assigned to a duty station in 
     Maryland or has established legal residence in Maryland.

CRIMINAL HISTORY RECORDS CHECK (CHRC) is required for all applicants 
►If a CHRC was done for another purpose, a “NEW” CHRC is required for licensing. 

►First submit your completed application then initiate the CHRC

DO NOT SEND THE ITEMS LISTED ABOVE SEPERATELY

PLEASE NOTE: Applicants will be notified of the status of their application through the email address provided on 
the application form.  Please be sure your email address is legible, accurate, and current. Set your computer to accept 
emails from the Board's email bswe.licensing@maryland.gov and/or mdh.boardofsocialwork@maryland.gov so 
the notifications do not go into SPAM.  Please provide the Board with changes in your email address. PLEASE DO 
NOT CLICK THE ‘UNSUBSCRIBE’ LINK FROM AN EMAIL SENT FROM THE BOARD. 
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Article - Health Occupations Title 19. Social Workers. Subtitle 3. Licensing. 

§19-302.2. Criminal history records checks.
(a) In this section, “Central Repository” means the Criminal Justice Information System Central Repository of the
Department of Public Safety and Correctional Services.
(b) As part of an application to the Central Repository for a State and national criminal history records check, an
applicant shall submit to the Central Repository:
(1) A complete set of legible fingerprints taken on forms approved by the Director of the Central Repository and the
Director of the Federal Bureau of Investigation;
(2) The fee authorized under § 10–221(b)(7)of the Criminal Procedure Article for access to State criminal history records;
and
(3) The processing fee required by the Federal Bureau of Investigation for a national criminal history records check.
(c) In accordance with §§ 10–201 through 10–228 of the Criminal Procedure Article, the Central Repository shall
forward to the Board and to the applicant the criminal history record information of the applicant.
(d) If an applicant has made two or more unsuccessful attempts at securing legible fingerprints, the Board may accept an
alternate method of criminal history records check as permitted by the Director of the Central Repository and the Director
of the Federal Bureau of Investigation.
(e) (1)   Information obtained from the Central Repository under this section:
(i) Is confidential and may not be redisseminated; and
(ii) May be used only for the licensing purpose authorized by this title.
(2) In using information obtained from the Central Repository under this section to determine whether to issue a license,
the Board shall consider:
(i) The age at which the crime was committed;
(ii) The circumstances surrounding the crime;
(iii) The length of time that has passed since the crime was committed;
(iv) Subsequent work history;
(v) Employment and character references; and
(vi) Other evidence that demonstrates whether the applicant poses a threat to the public health or safety.
(f) The subject of a criminal history records check under this section may contest the contents of the printed statement
issued by the Central Repository as provided in § 10–223 of the Criminal Procedure Article.

If an applicant wishes to contest the results, the applicant must submit a written explanation, to the Board, within 
6 months of the date of the report and provide legal documentation which refutes the results.    

VETERANS FULL EMPLOYMENT ACT 2013 – EFFECTIVE JULY 1, 2013 

Under this ACT the Board shall issue an expedited temporary license to a service member, veteran or military spouse. A 
temporary license issued under this section shall be valid for 6 months. 

“Service member” means an individual who is an active duty member of the Armed Forces of the United States; a reserve 
component of the Armed Forces of the United States; or the National Guard in any State. 
“Veteran” means a former service member who was discharged from active duty, under circumstances other than 
dishonorable, within 1 year before the date on which the application for a license is submitted. A veteran DOES NOT 
include an individual who has completed active duty and has been discharged for more than 1 year before the application 
for a license is submitted. 
“Military Spouse” means the spouse of a service member or veteran and includes a surviving spouse of a veteran or a 
service member who died within 1 year before the date on which the application for a license is submitted.  

CRIMINAL HISTORY RECORDS CHECK:
A Criminal History Records Check through the Department of Public Safety and Correctional Services - Criminal Justice  
Information Systems - Central Repository is required under the social work statute.  An excerpt from the Board's statute is 
below and section (e) (2) outlines what the Board should consider when reviewing the reports.  All reviews are conducted 
on a case by case basis. 
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